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Pabowyas  nporpamma  yueOHOH  JUCHUIUIMHBI  SBISETCSs  YacThIO  OCHOBHOM
npodeccHoHaTbHOH 00pa3oBaTeNIbHOM MPOrpaMMB! IS IOATOTOBKH GakalaBpoB IO HAIIPABJICHUIO
noaroroBku 05.03.02 I'eorpadust, npoduns TeppuropuaibHOe pa3BuTHE OYHOM GOPMBI 0O0yUEHHS.

PaGouas mporpamMma JUCHHMIUTHHEI pa3paboTaHa B COOTBETCTBHH ¢ DeepalbHBIM 3aKOHOM
or 29 nekabps 2012 r. Ne 273-®3 «O6 o6pasoBanuu B Poccuiickoit ®Depepamum» (¢
nononseHusivu), ®I'OC BO — GakanaBpuar nmo HanpasneHuto moarotoBku 05.03.02 T'eorpadus,
YTBEp)KICHHBIM IIpHKa3oM MHUHHCTEpCTBA HayKHM U BhICIIEro o6pasoBaHus Poccuiickoi
OQeneparrmn ot 7 aBrycta 2020 r. mo Ne 889 (¢ W3MEHEHHWSMH W [ONOJHEHHSMH),
[TpodeccuonanbHBIM CTaHAAPTOM, YTBEPX/IeHHBIM [IpuKkazoM MHHHCTEPCTBA TPyAa U COLMUAIBHOMN
3amuTel Poccmiickoit @enepanuu «O6 yTBepxkaeHHH mpodecCHOHaIbHOroO crangapra «Ilemaror
(menaroruyeckas JeSTeIbHOCT B cepe AOUIKOIFHOTO, HAYalbHOTO OOIIEro, OCHOBHOTO OOIIETO,
cpeaHero obmero oOpa3oBaHHs) (BocmuTarenb, yuutensb)»y oT 18.10.2013 r. Ne 544u (c
U3MEHEHHAMHU M JonoiHeHHsMH), [IpodeccnoHanbHBIM cTaHIapTOM, yTBEpXIEHHBIM [IpHKazoM
MunncrepctBa Tpyda H conuanbHOM 3amuTel Poccuiickoit ®enepanmn «OO6 yTBep)KAeHHH
npodeccuoHansHOTO cranaapra «I'eorpag (Crenuanuct 1mo BIIOIHEHHUIO paboT u oT 24.12.2020 r.
Ne 954H, okazanuro yciyr reorpaguueckoi HanpaBiIeHHOCTH)» [IpodeccHoHaIBHBIM CTaHAAPTOM,
yTBepkaeHHbIM [Ipuka3zoM MuHHCTEpCTBa TpyAa U CONMANBHOM 3aumThl Poccuiickoi Denepaiyu
«O6 yTBepKIeHHH MPOGECCHOHATHHOIO CTaHaapTa «KCKypcoBod (rum)» ot 24.12.2021 Ne 913w,
I[IpodheccHoHaNBHBIM CTaHIAPTOM, YTBEPXKAeHHBIM [Iprka3oM MHUHHCTEPCTBA TPYIa ¥ CONUATBLHOM
sammuTel  Poccuiickoit ®enmeparun  «O6  yTBepxKIeHMH NpoGECCHOHAIBHOTO'  CTaHAapTa
«["'pagoctpoutens» ot 17.03.2016 r. Ne 110n, IIpodeccHoHaNbHBIM CTaHAAPTOM, YTBEPKICHHBIM
IIpukasom MunncrepcTBa TpyAa M couuanbHod Poccmiickoit ®enepauuun «O6 yTBEpKICHHH
npodeccHoHaNBHOr0 craHiapra «CHeNHaTiCT [0 OpraHM3alMd M YIpPAaBICHHIO HAyYHO-
HCCIIeIOBATEIbCKUMH U KOHCTPYKTOPCKHUMHE padoTamu» ot 11.02.2014 r. Ne 86H.

COCTABUTEJIN: ‘
KaHl1. Mel. HayK, JOLEHT Kadeapbl [JOKyMEHTOBENEHHS U apXUBOBEICHUS
®I'6OY BO «JIT'TIY» Visuenko FOnus BukropoBHa;

acCHCTEHT Kadeapbl JTOKYMEHTOBEIECHUS M apanOBe,ueHHﬂ CDI"BOY BO «JITTIV»
[ITapamet Exatepuna AnexcaHapoBHa

YTBepkaeHa Ha 3acelaHuH Kadeapsl JOKYMEHTOBEICHHS U apXUBOBEICHUS
[TpoTokoi oT « 7.3 » 2024 . Ne \

3aBenyroumii kadenpoi

JIOKYMEHTOBEJICHHUS U apXUBOBEICHHUS Vnsuenko HO.B.

OnobpeHa Ha 3acefaHuM Y4eOHO-METOIUYECKOM Komnccnn Muctutyra ucropum,
MEXTyHApOAHBIX OTHOLIEHHUH U COLMAIBHO- nonnmqecxnx HayK ’

I[Mpotokon oT «_ 73 » %&;o ZE T.Ne 5~

IIpencenarens yueOHO-METOAMYECKOM

komuccuu MHCTUTYTA HCTOpHH,

MeXAyHapOAHbIX OTHOLICHUH
U COLIHAJIbHO-TIOJINTUYECKHUX HayK Axwunmesa U.IT.

COI''TACOBAHO:
JlupekTop nenaprameHTa 00pa3oBaHus Cagenkos B.B.



CTpykTypa U cofep:KaHHue Yy4eOHOM TUCUMIITTHHBI

1. Henun u 3a5a4m y4eOHOM AU CHMILVINHBI

[lenu m3ydyeHuss AUCUMILIMHBL oOecredeHne O0ydaroluXcsl TeOPEeTHYECKUMU
3HAHUSIMU O CBOMCTBaxX, MNpHU3HAKaX, (PYHKIUAX, CTPYKType U MHOTr000pa3uu
JOKYMEHTOB, WX KIacCU(pUKALMU, METOJax U crnocodax JOKYMEHTHPOBAHUS;
IO3HAKOMHUTb C IPOLIECCOM CO3AAaHUs, OOpAaOOTKM, XPaHEHUS U HCIOJb30BAHUS
JOKYMEHTOB; C(HOPMHpPOBAaTh HAaBBIKK JIEIOBOM KOMMYHHMKAallMM B YCTHOM H
NUCbMEHHONW (OpMe Ha PYCCKOM $3bIKE, HABBIKM COCTaBICHHUS U OQOPMIICHHUS
Pa3IMYHBIX BUIOB JIOKYMEHTOB, HCIOJIb3YEMbIX B MPOGECCUOHAIBHON NEATETbHOCTH
Iearora.

3ajauu:  MO3HAKOMUTb C  OCHOBHBIMM  IOHATHSIMM B o0iactu
JOKYMEHTAllMOHHOTO O0ECHeYeHHs YIpaBi€HHUs; OCBOUTh METOJbl MU CIOCOOBI
JOKYMEHTUPOBAHUS;, U3YUUTh CTPYKTYPY AOKYMEHTa U HOPMAaTHUBHbIE TPEOOBAHUS K
0 OpPMIIEHHIO PEKBU3UTOB JOKYMEHTOB; C(POPMHpPOBATH OCHOBHBIE IPAKTHUYECKUE
HaBbIKM, HEOOXOAMMBIE MJIA COCTaBIEHHUA W OGOPMIICHHS Pa3IUYHBIX BHIOB
JOKYMEHTOB, UCII0JIb3YEMBbIX B J€SATEIbHOCTH 00pa30BaTEIbHON OPraHU3alINY.

2. MecTo nucuuiuidabl B cTpyktype OIIOIT

YyeOnas mucruiuinHa «JloKyMEeHTOOOOpPOT B OpPraHM3aIlMK» BXOAWT B YacCTh,
dbopMupyemMyr0  y4aCTHMKaMH  OOpa30BaTEIbHBIX  OTHONICHHWM,  JIUCIUIUIAH
MIOJITOTOBKHU CTYJICHTOB.

HeoOXxoauMbIMK YCTIOBUSAMU JJISI OCBOCHUS YIeOHOHN TUCIIMIUIMHEI SIBJISTIOTCS

3HAHHUS OCHOBHBIX MPEACTABJICHUM O TOKYMEHTE, BUIaX M TUIAX JOKYMEHTOB,
JOKYMEHTAJIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMEHUS 00001IeHUsT y9eOHOTO MaTepHraia 1 JIOTHIECKOTO M3JI0KEHUS Y4eOHOU
uH(popmaruy;

HaBBIKM KOMMYHHKAITUW B YCTHOU W TUCBMEHHON (hopme.

ConepxaHue  JUCHUIUIMHBI  SBISETCS ~ JIOTUYECKHM  MPOAODKCHHEM
coJiepKaHus JUCITUIUTHHBI «PyCCKUI SI3BIK M KyJIBTYpa PEUN» U CIIYKUT OCHOBOH IS
TAThHEHIIETO OCBOCHUS TYMAHWTAPHBIX TUCIUILUINH BapHATHBHOW YacTH Yy4eOHOTO
TUTaHa.

3. IlepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB OO0y4YeHHsI 1O JMCHUIJIMHE
(MOayJ110), COOTHECEHHBbIX C HHAUKATOPAMH J0CTHKEHHUS KOMIIETEH Uil

Kox o ®I'OC BO HNuaukarop Pe3yabTaThl 00y4eHuUs 1o
AOCTH/KEHHUSA AUCHHUILINHE
YHuBepcajbHbIe
YK-4. VK-4.1. 3HAeT: OCHOBHBIE MOHATHUS KYJIBTYpPbI
Crniocoben ocylIecTBIATh | BoiOupaer Ha | peud, PUTOPHUKH, (PYHKIMOHAIBHOMN
JIENIOBYI0 KOMMYHHKAIMIO B | FOCYAApCTBEHHOM U | CTWINCTUKU;  SI3BIKOBBIE  HOPMBI,
YCTHOM M IIMCBMEHHOW | HHOCTPAHHOM (-p1x) | cruucTrdecky  audhepeHInaImo
bopmax Ha | sA3bIKax roCy/IapCTBEHHOIO si3bIKa Poccuiickoit
roCyapCTBEHHOM SI3bIKE | KOMMYHHUKATHBHO @enepanii; OCHOBHBIE CTUIM U
Poccuiickoit ®enepanuu U | IpUEMIIEMBIE CTWIb | )KaHPbl  NHMCBMEHHOM M  yCTHOWU
WHOCTPAHHOM (-BIX) SI3BIKE | JACJOBOTO o01eHus, | 1eT0BOM KOMMYHUKAaIUY;




(ax)

BepOabHBIE

u

HeBepOaNbHBIE CpPEICTBa

B3aUMOIE€HCTBUSA
NapTHEpaMu

C

TEXHOJIOTHIO OCYILECTBICHUSA
nepesoja KaK WHCTPYMEHTA
MEKKYJIbTYPHOU JIEJI0BOM 51

npodecCUOHATbHON KOMMYHHKALINH.
YMeeT: HCmoab30BaTh HEOOXOIUMBIE
BepOasbHBIC u HeBepOabHbIC
CpelIcTBa OOLIEHUs Uil PELICHUS
CTaHJApTHBIX 3a7a4 JIeJI0BOTO
OOIIEHUSI HA TOCYJAaPCTBEHHOM S3BIKE
Poccuiickoii ®denepanuu "
MHOCTPaHHOM(BIX) s3bIKE(aX); BECTH
YCTHYI0O U TIMCBMEHHYIO JIEJIOBYIO
KOMMYHHMKAIHIO, YUUTBIBast
CTUIIMCTUYECKHE 0COOEHHOCTH
opunmanekHEIX W HEO(PHUIHATBHBIX
TEKCTOB, COLIMOKYJIbTYPHBIE pa3IHuus
Ha roCy/1apCTBEHHOM A3BIKE
Poccuiickoi Oenepauuu u
MHOCTPAaHHOM (bIX) A3bIKe(ax);
BBINOJIHATH TOJIHBIA M BBIOOPOYHBIN
HHUCbMEHHBIN IEPEBOT
npo¢eCCUOHATBHO 3HAYUMBIX TEKCTOB
C MHOCTpaHHOTO(bIX) A3bIKa(OB) Ha
PYCCKHH, c PYCCKOTO Ha
MHOCTpaHHBIN(bIE) S3bIK(H).

Bnageer HaBbIKAMHU:  COCTaBIEHUS
TEKCTOB KOMMYHHKaTHBHO
IPUEMJIEMBIX CTHJIEH U  JKaHPOB
YCTHOTO W MHUCBMEHHOI'O JE€JI0BOTO
o01ieHus, BepOaIbHBIMU u
HeBepOaTbHBIMU CpeICcTBaMuU
B3aMMOJEICTBUS C  IApTHEpaMy;
HaBbIKAMU  BEJEHUS  yYCTHOM U

OUCHLMEHHOU JIEIIOBOH
KOMMYHHUKAITUH, YUUTBIBAs
CTHJIACTHUECKUE 0CO0EHHOCTH

opuIMaTbHBIX ¥  HEO(UIIMAIBHBIX
TEKCTOB, COIMOKYJIBTYPHBIE Pa3THUUs

Ha rOCyIapCTBEHHOM SI3BIKE
Poccuiickoit Oenepanuu u
WHOCTPaHHOM(BIX) s3bIKe(ax);
HaBBIKAMHU nepeBosia
My OJIMIIUCTHYESCKUX u
npodecCHOHATBHBIX TEKCTOB c

WHOCTpaHHOTO (bIX) s3bIKa(OB) Ha
rOCYIApCTBEHHBIA $3bIK Poccuiickoit
denepanii U € TOCYJapCTBEHHOIO
sa3bika  Poccuiickoit ®enepauuu Ha

WHOCTPAaHHBIN(BIC) SI3BIK(H);
HABBIKAMHU TYOJIMYHOTO BBICTYILICHUS
Ha rOCyJIapCTBEHHOM SI3BIKE

Poccuiickoit denepanuu.




4. CTpyKTypa ¥ cojiepKaHue Y4eOHO JUCIIUIIUHbI

4.1. O0beM yueOHO JTUCHUIUINHBI U BUAbI y4e0OHOH padoThI

. O0BLeM 4acoB / 3a4eTHBIX eIMHUII
Bup yueOHo# padoTbl

Ounas ¢popma
O0uas Tpy10€eMKOCTb 1M CHUINITHHBI 72 (2 3au. en.)
O6si3aTenbHAas ayAuTOPHAsl Harpy3ka 24
(BCcero 4acoB), B TOM 4HcCJIe:
Jlexmun 8
CeMUHAPCKU 3aHITHS —
[IpakTuueckue 3aHATUS 16
JlabopaTopHble pabOTHI —
KypcoBast paboTa / KypCcOBOM MTPOSKT —
Hpyrue ¢GopMbl opraHu3anuu  y4eOHOTO
nporecca (KOHTPOJILHBIC paloTHI, 4
WHIVUBUAYATbHBIC 3aHATHS, KOHCYJIbTAIHH
u ap.)
CamocrosiTesibHass  padora  cTyAeHTa 44
(BCero 4acoB)
dopMma aTTecTaluu 3a4eT

4.2. Conep:kaHue pa3aesioB IMCUUILIHHBI

Tema 1. Teoperuxko-npaBoBbIe " HOpPMAaTHBHbIE OCHOBBI
AOKYMEHTALIMOHHOI0 00ecrneYeHusi ynpaBJeHHUs.

JlokymMeHT kak HocuTenb uHpopmanuu. OCHOBHbIE TOHSTHUS B 0OO0JacTH
JOKYMEHTAMOHHOTO0 O0ECIEYEeHHs YNpaBJeHUs. 3aKOHOJAATeIbHAsl U HOPMAaTHUBHO-
MeToauyeckass 0a3za JIOKyMEHTAllMOHHOro oOecnedeHus yrpaieHus. DyHKUuu
nokymeHnTa. Knaccudukaiys 10KyMEHTOB.

Tema 2. CTanapapTusanus npouecca J10KyMeHTHUPOBAHMUS.

CocTaB peKkBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(QOPMIIEHUIO PEKBU3UTOB
NOKyMeHTOB. TpeOoBaHusi K OJlaHKaM JOKYMEHTOB. HanumoHanbHBIA CcTaHAapT
Poccuiickoit ®epepaniun 'OCT P 7.0.97-2025. Cucrema craHgapToB IO
uHpopManuu, OUOJIMOTEYHOMY U  U3AATENbCKOMY JAeny. OpraHu3aloHHO-
pacrnopsauTenbHas JOoKyMeHTanus. TpeOoBaHus K OQGOPMICHHIO JOKYMEHTOB.
CucreMa 10KyMEHTallMK B 00pa30BaTENIbHON OpraHu3aluu.

Tema 3. Cucrema OpraHM3alMOHHO-PACIIOPSAJAMTEbHON NOKYMEHTALMH
(OPJ).

Opranuzanuonusie AokyMeHTbl cuctemMbl OPJl. OOmias xapakTepucTuka u
Ha3HayeHue JOKymeHTOB. [loaroroBka mpoexkra  JOKyMeHTAa.  PeKBH3UTHI
JOKYMEHTOB, CTpykTypa TekcTta. [lpaBuna odopmieHus u yTBepxkaeHus. Bunsl
OpPraHU3aLMOHHBIX TOKYMEHTOB.

Pacnopsnutenbubie nokymMeHThl cuctemMbl OPJl. OO6mias xapakTepucTuka U
Ha3HAUYEHUE JIOKYMEHTOB. PEKBU3HTHI, CTPYKTypa TEKCTa U mpaBuiia 0OPMIICHUS.
Buael  pacniopsauTenbHBIX  TOKYMEHTOB:  yKa3bl, IIOCTaHOBJICHUSA, IIPUKAa3bl,
PacCIOPsKEHHUSI, PELICHN S, THCTPYKLHU.



NudopmanmoHHo-clipaBo4YHble  JOKYMEHTHI  cucteMbl  OPJ[.  OO6mias
XapaKTEepPUCTHKAa M HA3HAUYCHHE JOKYMEHTOB. Buabsl mH(bOpMaMmOHHO-CIIPABOYHBIX
TOKyMEHTOB. OCOOCHHOCTH COCTaBJICHUS U O(POPMIICHHS.

Tema 4. /le1oBOe MUCHbMO KAK OCHOBHOM BU/I MePENUCKH.

bnanku g nucem. @opmysip AenoBoro nucbma. Oco6eHHOCTH O(PUIIMATIBHO-
JICJIOBOTO CTHJISI COCTABIIEHUS! TEKCTa JIEJIOBOTO MUChbMa. BUAbI cay)eOHBIX MHCEM,
COCTaBIIIIOIIME OCHOBY JEJOBOM KOPPECHOHICHIIMU. OJIEKTPOHHAs NEpEIucKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema S. Opranusanus AOKYMEHT0000pOTA o0pa3oBaTe/IbHOI
OpPraHu3aluu.

@®opMbl  opraHuzauuMuM  paboThl €  JOKyMeHTamMu. J{oKyMeHTOOOOpOT.
HoxymenTtonotoku. [lopsimok o0paOOTKM BXOISIIMX JTOKYMEHTOB. Peructpaius
nokymeHTOB. [lopsgok 00paboTKM HCXOAUX JOKYMEHTOB. HomeHknaTypa nen.
®opmupoBanue, oGOpMIEHUE, XpaHEHHWE Jell B TEKyIIeM JeJIONPOU3BOACTBE.
O6paboTka fen 715 TOCIEaYIOIero XpaHeHu .

4.3. Jlekuuu
Ne O0beM yacoB
HaumeHoBaHue TeMbI
n/n Ounas ¢popma
3 cemecTp
1 TeOpeTI/IKO-HpaBOBI)Ie n HOPMAaTUBHBIC OCHOBBI
JIOKYMEHTAI[MOHHOTO 00eCTICUeHHUs YIIPaBICHUS 2
2 | CrangapTtu3zanus mpolecca JOKyMEeHTUPOBAHUS
3 Cucrema OpraHU3aIMOHHO-PACTIOPS AU TEILHOM 9
JOKYMEHTAIIUU
4 | JlenoBoe MUChMO KaK OCHOBHO# BHJI IIEPETIUCKU 2
5 Opranmzanus JOKyMEHTOOOOpoTa 00pa30BaTeIIbHON 9
OpraHu3aIuu
Hroro: 8
4.4. IlpakTuyeckne / ceMUHAPCKUE 3aHATHS
Ne O0beM yacoB
HaumeHoBaHue TeMbI
n/n Ounas ¢popma
3 ceMecTp
1 TeopeTuko-npaBoBble ¥  HOPMATUBHBIE  OCHOBBI 9
JIOKYMEHTAITMOHHOTO 00ECTICUCHHUS YIIPABICHUS
2 | Cranaapru3anus mpouecca J0OKyMEHTHPOBaHUs 4
3 Cucrema OpraHU3alMOHHO-PACIIOPSAIUTEIBbHON 6
JTOKYMEHTAIIUU
4 | JlenoBoe MUChMO KaK OCHOBHOM BHI IEPETTUCKHU 2
5 Opranmzanusi TOKYMEHTOOOOpoTa 00pa30BaTeIbHON 9
OpraHu3aIuu
Hroro: 16




4.5. JlabopaTopHbie padoThI
VY4eOHBIM IJIAHOM HE MPEYyCMOTPEHBI.

4.6. CamocTosiTe/ibHasi padoTa CTyIeHTOB

Ne HanmeHnoBaHue Bua camocrosiTeIbHOM O0LeM yacoB
n/n pasjaena / TeMbl padoThI Ounas ¢popma
3 ceMecTp
Teopertuxo-npaBoBbie | [logroroska K
u HOPMATUBHBIC | MPAKTUYECKOMY 3aHITUIO U
1 | OCHOBEI BBINIOJHEHHE  MPAKTHHICCKNX 8
JOKYMEHTAIlMOHHOTO | 3a/IaHUi
obecrieueHust
YIPABJICHUS
Crannapruzanus [TonroroBka K
o | Mpomecca MIPAKTHYECKOMY 3aHSTHIO H 8
JIOKYMEHTHUPOBaHUS BBITIOJTHCHUE TIPAKTHUECKIX
3aIaHui
Cucrema ITonroroska K
3 | OPraHU3aLMOHHO- MPAKTUYECKOMY 3aHSTHIO M 10
pacropsIIUTeIbHON BBITMIOJTHEHUE TPAKTHUECKUX
JTOKYMEHTaLUU 3a/IaHui
Henoroe mucbmo kak | [Toarororka K
4 OCHOBHOM BUJ| | IPAKTUYECKOMY 3aHATHIO H 8
TePENrCKU BBIITOJTHCHUE TTPAKTUIECKUX
3aJaHui
Opranu3zanus [TonroroBka K
5 JIOKyMEHTO000pOTa MIPAKTUYECKOMY 3aHSTHIO H 10
o0pa3oBaTeNbHOMI BBINIOJTHEHUE TPAKTHUECKIX
OpTraHH3alu 3aJlaHui
Hroro: 44

4.7. KypcoBbie padoThI
Y4yeOHBIM IIJIaHOM HE TIPEyCMOTPEHBI.

5. Metoanueckoe odecnevenne, 00pa3oBaTebHbIe TEXHOJIOTUH

[IpenonaBanue NUCHUIUIMHBI BEAETCS C MPUMEHEHUEM CIEAYIOIIHUX BUIOB
00pa30BaTeNIbHbIX TEXHOJIOTUMA:

— TPAIULIMOHHBIE METO/IbI O0YUEHUS: JIEKIINU, TPAKTUYECKHUE 3aHATHUS;

— UH(POPMAIMOHHBIE TEXHOJIOTHUH: HCIIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYpPCOB, DJEKTPOHHBIX OUOTMOTEK TpU TMOATOTOBKE K
IPaKTUYECKUM 3aHATHUSM;

— UHTEPAKTUBHbBIE TEXHOJIOTMH: MO3TOBOI MITYpM, paboTa B MajblX Ipymmax.
B pamMkax  naHHOM  00pa3oBAaTENbHONM  TEXHOJOTMU  OCHOBHBIMH  (OpMaMH
OpraHm3alyy yu4eOHOro mpoliecca sIBUINCH: YINPaKHEHUS 10 MPUMEHEHUIO 3HAHUM,
JOKJIaAbl CTYJEHTOB, BBICTYIUICHHS Ha TMPAKTUYECKUX 3aHATUAX, MOATOTOBKA
CTYJIEHTaMH Pa3JIMYHBIX BUJOB JOKYMEHTOB.



6. @opMbI KOHTPOJISI OCBOEHUS Y4eOHOM TUCIMIJIMHBI.

Tekymas arrecrauusi CTYAEHTOB IMPOU3BOAUTCS B JUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbl JIEKTOPOM M MpenojaBaTeieM(sIMU), BEAYIIUMUA MPAKTUYECKUE 3aHATHUS
0 TMCIUILUIMHE B CISAYIOMUX hopmax:

—BBINIOJIHEHUE MTUCbMEHHBIX JIOMAIIHUX 3a/1aHUN;

—CaMOCTOATENIBHOE KOHCIIEKTUPOBAHUE JIMTEPATYPHI U €€ aHAJIN3;

~BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

~TIMCbMEHHbIE OTBETHI HA KOHTPOJIbHOM padoTe.

IIpoMeXXYyTOUHBIM KOHTPOJIb IO Ppe3yJbTaTaM OCBOCHHUS JUCUUIUIMHBI
IPOXOJUT B (pOpME YCTHOIO 3a4eTa.

Cucrema OlIeHWBAaHUA YY€OHBIX JOCTH)KEHUN CTYIEHTOB, OIICHOYHBIE CPEICTBA
IpeACTaBleHbl B (OHJIE OLIEHOYHBIX CpPEIACTB K pabodeil mporpamme y4deOHOM
JTUCHUIUIMHE (TIPUIIOKEHHUN ).

7. Y4yeOHO-MeTOAUYECKOe U NMPOrpaMMHO-UHGpOPMaNMOHHOE oOlecrevyeHHe
AUCHUTITIHHBI

a) OCHOBHAs JIUTEpATYypa:

1. JlokymeHTalMoHHOE obecnieueHue ynpasieHus : yueonuk / A. C. I'pundepr,
H. H. I'op6aués, H. H. T'op6auér, O. A. Myxamermuua. — M. : IOHUTU-JAHA,
2023. — 391 c. — Tekcr : anexTponnbii // L{udposoit obpazoBaTenbHbiil pecypce IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOpareHus:
13.01.2025). — Pexxum mocTyma: i aBTOPHU3. MOJIb30BaTEICH.

2. Kysneno, U.H. Jlemompon3BoacTtBo : yueOHO-CIpaBOYHOE Tocodue /
N. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 25eKTpOHHBINA //
Hudposoit o0pa3oBaTeIbHbIMI pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obpamenms: 13.01.2025). — Pexum
JOCTYTIA: JUIsl aBTOPU3. MOJIb30BaTENCH.

3. [MaBnoBa, P. C. JlokymeHTaloHHOe oO0ecnedYeHne ymnpaBieHus /
P. C.IlaBmoBa. — 2-¢ wm3n., crep. — CII6. : Jlams, 2023. — 608 c. — Texkcr:
ANEKTpOHHBIN //  Jlanb :  oSJmekTpoHHO-OMOnmoTeyHass cucrema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIb30BaTENEH.

0) ONOTHUTEIbHAS IUTEepaTypa:

1. ApacnanoBa, B. A. JlokymeHTanimoHHOe oOeclieueHre yIpaBlIeHHus : y4eO.
nocobue / B. A. ApacnanoBa. — 3-¢ u3a., jgomn. u nepepadb. — Cypryt : CyplIlVY,
2019. — 239 c¢. — Tekcr: snexTpoHHbIH // JlaHb : BIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpaieHus:
13.01.2025). — Pexxum mocTyma: i aBTOPHU3. MOJIb30BATEIICH.

2.Tanenko, H. H. OcHoBbl npemompom3BojcTBa : YyueO. rmocodoue /
H. H. l'anenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anekrponHsiit // Jlansb :
aekTpoHHO-OMOMMoTeunast cuctema. — URL: https://e.lanbook.com/book/123610
(mara obpamienus: 13.01.2025). — Pexxum goctymna: st aBTOpU3. T0JIb30BaTEIEH.

3.TOCT P 7.0.97-2025. HanmonaneHbIi cranmapT Poccmiickoit deneparum.
Cucrema cranmaptoB mo wHGOpMAIUK, OUOIMOTEUHOMY M H3IATEIBCKOMY JIETy.
OpraHn3aimoOHHO-pacIOpSIMTEIbHAS JTOKYMEHTanus. TpeOoBaHusS K O(QOPMIICHHUIO



JOKYMEHTOB [DIEKTpPOHHBIA pecypc] : yTB. mpukazoM Poccranmapra ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_LAW _ 510883/
(mara obparmenus: 26.12.2025). — Pexxum gocTymna: CBOOOIHBIN.

4. JlokyMeHTOBEJIECHUE W  apXUBOBEJCHUE :  CIIOBAPh-CIIPABOYHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarymoBa, M. B. Moropnas. —
Yensbunck : YenssOMHCKUN rocyJapCTBEHHBIM HHCTUTYT KynbTyphl, 2015. — 116 ¢. —
Texkcer : anextponnsiit // Lludposoit obpazoBarensubiii pecypc [IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata o6pamenus: 13.01.2025). — Pexum
J0CTyna: JIJIsl aBTOPH3. MOJIb30BaTENICH.

5. EropoB, B. II. [lokyMeHTallMOHHOE OOECHeYeHHe  yIpaBIICHUS
HETOCYJapCTBEHHBIX OpPTraHM3alii B  YCIOBHSX IU(POBOM  SKOHOMUKH /
B. II. Eropos, A. B. CnunbkoB. — 2-e usn., crep. — CII6: Jlans, 2023. — 216 c. —
Tekcr : snekTpoHHbld / Jlanb : 31MeKTpoHHO-OMONMoreyHas cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIb30BaTENCH.

6. JlapuonoBa, M. Bb. IlpakTukym 1O  OpraHM3allMOHHOMY U
JOKYMEHTAIIMOHHOMY OOECIIEYEHHIO JIeATeIbHOCTH OpraHu3aiuu : y4ued. mocodue /
M. b. Jlapuonosa, 1. E CapponoBuu. — ExarepunOypr : PITIITY, 2019. — 206 c. —
Texcr : anmektpoHHsbli / Jlanb : 31meKTpoHHO-OMONMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/222434 (mara o6pamenusi: 13.01.2025). — Pexum
JOCTYyIa: JUIsl aBTOPU3. MTOJIb30BATENCH.

/. ITaBnoma, P. C. JlokymeHTanmonHoe obecrneueHue ympasieHus. [lemopas
nepenucka / P. C. [TaBnoBa. — 2-e m3x., crep. — CII6: Jlanb, 2023. — 152 ¢. — Tekcr :
ANEKTPOHHBIN //  JlaHb :  dNEeKTpOHHO-OMOMMoTewHast cucrema. —  URL:
https://e.lanbook.com/book/288977 (mara o6pamenusi: 13.01.2025). — Pexum
J0CTyna: JIJIsl aBTOPH3. MOJIb30BATEIICH.

8. Ilerymiko, H. E. JlokymeHTanimoHHoe obecneueHrue ymnpaBieHUs . y4eOHO-
metoanueckoe nocobue / H. E. [lerymko. — Munck : BI'VKHU, 2020. — 165 c. —
Texcr : anmexktpoHHsbli / Jlanb : 3meKTpoHHO-OMONMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/176019 (mara o6pamenus: 13.01.2025). — Pexum
JOCTYyIa: JUIsl aBTOPHU3. MTOJIb30BATENEH.

9. [IpaBuna AenoOnNpou3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYIIpaBJICHHUs [DIJIEKTPOHHBIM pecypc] : yTB. mpukasom Pocapxua
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc_LAW 342093 (mata oOparueHus:
13.01.2025). — Pexwum gocTyma: CBOOOIHBIH.

10. TlpumepHass HMHCTPYKIMSI TO JI€JIONMPOU3BOJCTBY B TOCYJAapPCTBEHHBIX
opraHu3anusx [DIeKTpOHHBIN pecypc] : yTB. mpukazom Pocapxusa ot 11.04.2018
Ne 44, — URL.: https://www.consultant.ru/document/cons_doc_ LAW 305137 (mara
obpamenus: 13.01.2025). — Pexxum nocTyna: CBOOO HBIM.

B) HTEpHET-pecypChI:

1. Jlyranckass pecnyOJUKaHCKass yHUBEpCaJbHash HaydHas OuOIMOTEKa
uM. M. T'opbkoro : [caiiT]. — Pexxum moctyma: http://lib-1g.com.

2. Poccuiickasi rocymapcTBeHHas OuOimoreka : [calT]. — Pexxum nmocryma:
https://www.rsl.ru.



3. Hayunas 6uOmoreka ®I'BOY BO «JII'TIY» : [caift]. — Pesxxum moctyma:
https://lib.lgpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-00pa3oBaTelbHbIA pecypc. — Pexum
nocryna: https://www.iprbookshop.ru.

5.9bC «Jlanb» [caliT] : anekTpoHHas OuOnuoreka. — Pexum pocrtyna:
https://e.lanbook.com.

8. MaTrepua/JibHO-TeXHHYECKOe o0ecneyeHue JUCIUTITHHBI

OcBoeHre JUCHUIUIMHBI TMPEANoaraeT HCHOJIb30BAHUE AaKaJEMUYECKUX
AyIUTOPHH  JII1  TIPOBEIACHUS  JICKIIMOHHBIX M  IMPAKTHYCCKUX  3aHATHH,
COOTBETCTBYIOIINX JCHCTBYIOIINM CAHUTAPHBIM M MPOTHUBOMOKAPHBIM TPaBUIIaM H
HOpMaM.

AyAUTOpDHOE OCHAIleHWe: JIEKIMOHHAs  ayauTopus, pabodee MeECTO
IpernojiaBaTesisi, OCHAIIEHHOE KOMIBIOTEpOM, pabodyre MecTa CTYACHTOB,
KaHIESIPCKOE OCHAIIIEHHE Y4eOHOTo mpoliiecca.

JlekimoHHBIE ~ 3aHATHS:  MYJbTUMEIUWAHAS  ayJUTOpUSA:  KOMIIBIOTEP
MYJIbTUMEINA C MPUKIATHBIM MPOTPAMMHBIM OCHAILEHUEM: IMPOEKTOP, KOJOHKH,
nporpamMma Jijisi IPOCMOTpa BHUAeO (HalIoB, TENEBU30p, MPE3EHTAIMH IO TeMaM
JUCITUTUTUHBI.

[IpakTHueckue 3aHATUS: KOMITBIOTEPHBIN KJIACC, IPE3EHTAIMOHHAS TEXHUKA.

[IpenonaBanne NUCHUIUIMHBI TMPEAYCMATPUBAET JIOCTYN OOYyYarolmuxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM CUCTeMaM (PJICKTPOHHBIM OubimoTekam) «JlaHby,
IPRSMART wu Kk onexkTpoHHOHW WH(GOPMAIIMOHHO-00pa30BaTeIbLHON  cpefe
YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U N3MEHEeHU

n/n

Hara
BHECEHHS
H3MeHeHHs /
JIONOJIHEH S

OcHoBanue

Conep:xkanue uzMeHenus /
JAOTIOTHEHHSI

Jluna, noaTBep:KIAK0OLIHE
HU3MeHeHHue / JoNOoTHeHUe

3aBenyromuii
kadenpoit
(®HO,
MOJMNNCH)

Jupexrop /
JdeKaH
(®Hno,

NMOJANNCH)




